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FINE AMZCWOM FRAMING




Job Application

Name _________________________________________________   Date     /    /_____

Last


First


Middle Initial
Address______________________________________________________________

 Street Address, Apt. No., or P.O. Box
City 

State

Zip 
Home Telephone (        ) ______________ 
Social Security Number         -         -  ____      
Have you ever used another name in your work and/or education records? 


Yes 
No 

If yes, other names used _______________________________________

Are you 18 years of age or older?







Yes 
No 

Can you furnish proof of your eligibility to work in the United States 


Yes 
No 

Federal law requires that, if hired, you must furnish appropriate documentation establishing identity and 

employment eligibility, generally within 72 hours of starting work. Acceptable documentation includes, but 

is not limited to: a United States passport or social security card, a certificate of United States citizenship or 

naturalization or INS Forms 688 or 688A.
Have you ever been convicted of or pled guilty to a crime within the last five (5)

Yes 
No 

years?  If yes, explain. ______________________________________________

_________________________________________________________________

Conviction of a crime or a guilty plea to a criminal charge will not necessarily disqualify an applicant from employment.  

WEG  will consider the gravity of the offense, the time passed since conviction or plea and the nature of the job sought. . 

You may answer “No” if your criminal record consists only of one or more of the following: (a) a sealed record on file,

(b) a case of delinquency or a child in need of services, which did not result in a complaint for criminal prosecution, 

(c) your crimes were misdemeanors and they occurred five or more years ago, or (d) your misdemeanors were limited to 

a first offense for drunkenness, simple assault, speeding, minor traffic offenses, disturbance of the peace, or affray.
Please check the following boxes as they pertain to your experience.
(Everyone has different experience, so don’t worry about putting “not very familiar” if that is accurate)
	DESCRIPTION OF FRAMING TASKS (check applicable answers to the right)
	Not Very
Familiar
	Somewhat
Familiar
	Very
Familiar

	· Cutting mats on a manual mat cutter (such as a Fletcher)
	
	
	

	Using “production stops” when cutting mats without drawing pencil lines  
	
	
	

	· Cutting multiple opening mats on a manual mat cutter
	
	
	

	· Cutting mats on a CMC/Wizard mat cutter
	
	
	

	· Installing wood filets into reverse-bevel mats
	
	
	

	· Creating “French lines” on mats
	
	
	

	· Hinging artwork to backing foamboard or matboard
	
	
	

	· Drymounting artwork in a heat-vacuum press
	
	
	

	· Cutting glass 
	
	
	

	· Cutting/Fitting Museum Glass and Conservation Glass
	
	
	

	· Fitting art with matting, foamboard and glass, and papering and wiring the back
	
	
	

	DESCRIPTION OF FRAMING TASKS (check applicable answers to the right)
	Not Very

Familiar
	Somewhat
Familiar
	Very
Familiar

	· Sewmounting items for shadowboxes
	
	
	

	Stretching canvas paintings
	
	
	

	Stretching canvas giclee prints
	
	
	

	· Cutting frame moulding with a saw
	
	
	

	· Cutting frame moulding with a double-bladed electric mitre saw
	
	
	

	· Joining frames using a V-Nail joiner
	
	
	

	· Puttying corners of frames
	
	
	

	Designing frames with customer at the sales counter
	
	
	

	Writing up framing orders, with sizes, moulding, mat, glass choices
	
	
	

	Pricing up manually (with a calculator) the price of framing
	
	
	

	Pricing up with a computer the price of framing
	
	
	

	Selling limited edition prints in a gallery
	
	
	

	Selling decorative (less expensive) paintings and giclees on canvas in a gallery
	
	
	

	Selling collectible (expensive) paintings and giclees on canvas in a gallery
	
	
	

	Hanging artwork in retail customer’s homes (aside from hanging for friends/family)
	
	
	

	Handling a difficult retail customer
	
	
	


How many years total have you been a picture framer?  __years    
What is an approximate number of days you worked framing in recent years?  __ days per year

We are specifically looking for someone who can work the weekends regularly.  

Are you available to work the following days regularly:  (circle “Yes” or “No”)

Saturdays: Yes or No      Sundays (about 12noon-4pm): Yes or No          Mondays: Yes or No
Are you looking for part-time only, full-time only, or either? ____________

What is your preferred number of hours per week?  _______________

What is the minimum hours per week? _____            What is the maximum hours per week? _____   

Are you looking for a short term, or long term employment? ____________

Are you currently employed locally as a picture framer? _______

If yes, are you applying to our position confidentially, without your employer knowing? _____

What is the most memorable experience or item from your most recent frame shop/gallery?
_______________________________________________________________________________
What is the worst thing that happened to a customer’s piece (E.g. damage, etc) that you framed?
_______________________________________________________________________________

_______________________________________________________________________________

What is your favorite part of framing?________________________________________________
_______________________________________________________________________________

What is your least favorite part of framing?____________________________________________
_________________________________________________________________________________
	EMPLOYMENT HISTORY

	Please give accurate, complete employment data.  Start with present or most recent employer.  You may include any verified work performed on a volunteer basis, licensing certifications, and/or specialized training.  If applicable, include military experience.  Please DO NOT write “see resume” in answer to any question in this section.  In addition to answering these questions, please feel free to attach your resume.

	


	Company name and mailing address


	Phone

(        )                              -

	
	

	Job Title


	Name of Supervisor
	Employment Dates:

From:                                            To:

	Describe your job duties


	Weekly Pay

Start:                                              End:

	May we contact your current employer?

 Yes    No


	Reason for Leaving



	Company name and mailing address


	Phone

(        )                              -

	
	

	Job Title


	Name of Supervisor
	Employment Dates:

From:                                            To:

	Describe your job duties


	Weekly Pay

Start:                                              End:

	
	Reason for Leaving



	Company name and mailing address


	Phone

(        )                              -

	
	

	Job Title


	Name of Supervisor
	Employment Dates:

From:                                            To:

	Describe your job duties


	Weekly Pay

Start:                                              End:

	
	Reason for Leaving




If you need additional space to adequately describe your employment history, please attach additional pages. 
	REFERENCES

	Please list 3 PROFESSIONAL REFERENCES that can verify your work history and performance.  

References should not be relatives and at least two must have directly supervised you at some time in your work history. 
Please Print:

	1.  Name and Title of Supervisor:


	Company Name & Address:
	Company phone #, include area code & 

extension:

	2.  Name and Title of Supervisor:


	Company Name & Address:


	Company phone #, include area code &

extension:

	3.  Name and Title of Supervisor:


	Company Name & Address:
	Company phone #, include area code &

extension:

	EMPLOYMENT DESIRED


Position: Picture Framer     Date Available to Start _____/_____/20___

Salary Requirements: (per hour)_______________________________________________

This position is, to start, Part Time.  If we need you to work more during a particular period 

(Holidays,etc) or if we need more hours permanently  are you available for more 

hours?___________

	Days Available
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday
	TOTAL Hours Avail.

	Hours

Available

 
	FROM
	
	
	
	
	
	
	
	

	
	TO
	
	
	
	
	
	
	
	


	EDUCATION

	
	
	
	
	

	SCHOOL
	Name/Location
	Course of Study
	Level Completed
	Graduation/

Degree

	High School
	
	
	
	

	Trade or Vocational School
	
	
	
	

	College/University
	
	
	
	

	Graduate School
	
	
	
	

	Other
	
	
	
	


Please describe honors received and extracurricular activities.  You may exclude organizations, the name

or character of which indicate its members’ race, sex, religion, national origin, age, ancestry, sexual orientation or any other category protected by state or federal law.

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

Specialized Skills:______________________________________________________________

Please include computer skills, machine operation skills and written and spoken languages to the extent such information is job-related.
	MILITARY RECORD


Have you ever served in the Armed Forces?   






Yes 
No 

If yes, please identify your Branch and rank _______________________

Do you have skills and experience pertinent to the position for which you are applying?

Yes 
No 

Please explain ______________________________________________

	APPLICANT STATEMENT


I certify that answers given herein are true and complete to the best of my knowledge.  I understand that false or misleading information in my application or interview(s) may result in rejection of my application or, in the event of employment, discharge.  

I authorize verification of all statements contained in this application for employment as may be necessary in arriving at an employment decision.  I release West End Gallery from any and all liability or damage resulting from the verification process.
I understand that, if hired, I am required to abide by all rules and regulations of the Company.  

I understand that this application and any of WEG employment policies or employment handbooks are not intended to be nor constitute a contract of employment.  

I understand that if West End Gallery employs me, I will be an at-will employee.  Accordingly, the employment relationship may be terminated, with or without cause, and with or without notice, at any time, at the option of either the company or me.
Signature of applicant________________________________

Date ___/___ /______

Thank you for applying for the position.  We look forward to reviewing your application.

